YTBEPXKACHO  TPUKA30M
IUPEKTOPa KOJUIeIKa
Nel05-A o1 01.12.2016 1.

IHHonoxenue o Oyxrajarepuu
B ['ocynapcTBeHHOM O0KOIKETHOM
Npo¢hecCHOHATBHOM 00pa30BATEILHOM
yupe:xkaennu UpkyrTckoii 001acTu
«IIpo¢eccuoHaNbHBIN KOJLICIK
r. Keaesnoropcka — Uimmckoro»

1. O01mme noJ1o:KeHUs

1.1. Byxranrepus sIBIsi€TCSI CAMOCTOSITENBHBIM CTPYKTYPHBIM MOIPA3I€ICHUEM
["ocyapcTBEHHOTO O1OIKETHOTO MPO(PECCHOHATIBHOTO 00pa30BaTEIHLHOTO
yupexaeHus: Upkyrckoit o6nactu «IIpodeccnoHalbHbIN KOIEIK
r.XKenesHoropcka-Mnumckoro» (nanee — KOUICIK).

1.2. bByxranrepus co3gaeTcs U JUKBUIUPYETCS MPUKA30M PYKOBOIUTEIS
OpraHu3aluu.

1.3. byxrantepuio BO3IJIaBISET TJIaBHBIA OyXrayirep, Ha3Ha4YaeMblil Ha TIOJKHOCTh
MIPUKA30M JUPEKTOPA KOJUIEIKA.

1.4. Ha Bpems OTCYTCTBUS IIaBHOTO OyXrajaTepa pyKOBOACTBO OyXranrepuen
OCYUIECTBIISIET 3aMECTUTENb TTIABHOTO OyXTrayrepa.

1.5. CotpyaHuku OyXTraJITepuy Ha3HAYAIOTCSl U OCBOOOXKIAIOTCS OT 3aHUMaeMOn
JOJKHOCTH MPUKA30M TUPEKTOPA KOJUIEIKA 110 IPEACTABICHUIO TJIABHOTO
Oyxranrepa.

1.6. I'maBHBII OyXxranTep Ha3HAYAETCSI U OCBOOOKIAETCS OT 3aHUMAEMO
JIOJKHOCTH MPUKA30M IUPEKTOpA KOJUIEIKA.

1.7. B cBoe# AesITeNbHOCTH OyXTaTepusi PyKOBOJICTBYETCSI:

— JICMCTBYIOIIMM 3aKOHOAATEILCTBOM Poccru 1 HOpMAaTUBHOM JOKYMEHTAIIUEH,
pacipoCcTpaHsIoIIencs Ha NeATeIbHOCTh OyXraaTepuu, CTaHJapTaMH B 00JIaCTH
peryivpoBaHus OyxXyuera;

— YCTaBOM KOJUIEIKA,;

— YUYETHOU MOJIMTUKOMU;

— HaCTOSAILINM MOJIOKEHUEM;

— WHBIMU JIOKQJIbHBIMHM aKTaMH KOJUIEIKA.

2. CTpyKTypa

2.1. CTpyKTypy ¥ LITATHYIO YUCICHHOCTh OyXTaJITEpUU YTBEPKIAET AUPEKTOP
KOJUIEKa MO MPEICTAaBICHUIO TJIaBHOTO OyXraiuTepa.

2.2. Pactipenenenue 00513aHHOCTENH MEXAY COTPYIHUKAMHU OyXraaTepuu
MIPOU3BOJUTCS TJTABHBIM OYXTaaTepOM.



3. 3apaun

3.1. Ocy1ecTBieHnEe BHYTPEHHETO KOHTPOJISI COBEPIIAEMBIX (PaKTOB
XO35TUCTBEHHOM KM3HU B Mpeesiax KOMIETEHIIN COTPYAHUKOB OyXTaJITepuHu.
3.2. ®opmupoBaHue MOTHOU U JOCTOBEPHON MHGOPMALINH O ACSITEIBHOCTU
OpraHu3alliy U €€ UMYIIIECTBEHHOM IOJI0KEHUU, HE0OOXOAUMON BHYTPEHHUM
MOJIB30BATENSIM OyXTranTepckoi (PUHAHCOBOI) OTYETHOCTH — PYKOBOJAMUTEIISM,
yUpeIUTENsIM, COOCTBEHHUKAM UMYIIECTBA OPTaHU3aliH, a TAK)Ke BHEITHUM
M0JI30BATENSIM — MHBECTOPAM, KPEAUTOPaM U IPYTUM I0JIb30BaTEISAM
Oyxranrepckoil (pruHaHCOBOI) OTYETHOCTH.

3.3. O6ecneuenue nHPpopMmaIueil, HeoOX0UMOM BHYTPEHHUM U BHEIITHUM
MOJIB30BATENSIM OYXTaJdTEPCKON OTYETHOCTH JUIsl KOHTPOJIS 332 COOJII0IEHUEM
3akoHo1aTenbcTBa Poccuiickoit denepanyiu py OCyIIECTBIECHUH CHENOK,
COOBITHH, oniepaluii, CBI3aHHbBIX C IEATEIbHOCTHIO OpPraHu3aliu, UX
1eJ1€CO00Pa3HOCThIO, HATMYUEM U JIBUKEHUEM UMYIIECTBA U 0053aTENbCTB,
UCIIOJIb30BaHUEM MaTEepUANIbHBIX, TPYAOBbIX U (PMHAHCOBBIX PECYPCOB B
COOTBETCTBUHM C YTBEPKICHHBIMA HOPMaMH, HOPMaTUBAMHU U CMETaMHU.

3.4. IlpenoTBpallieHHe OTPULIATEIBHBIX PE3YJIbTATOB IAEATEIHOCTH OPraHU3alun
Y BBISIBIICHUE BHYTPUXO3SIMCTBEHHBIX PE3EPBOB 0OecreueH s ee (PuHAHCOBOU
YCTOMYUBOCTH.

4. OyHKUuM"

4.1. ®opMupoOBaHHE YUYETHOM MTOJIUTUKHU B COOTBETCTBUM C 3aKOHOIATEIILCTBOM O
OyXTaJTEepCKOM y4YeTe U HaJIOr0O0JI0XKEHUU UCXOIS U3 CTPYKTYPHI U
OCOOCHHOCTEH IEeSITEIbHOCTH OpraHu3alii, HEOOX0IUMOCTH 00ECIICUCHHUS €€
(MHAaHCOBON YCTOMYMBOCTH.

4.2. PabGoTa 1o noAroToBKe M NPUHITHIO padOYero miaHa cyeToB, popm
NEPBUYHBIX YUYETHBIX TOKYMEHTOB, IPUMEHAEMbIX JUIsl 0hOpMIIeHUS (PaKTOB
X035MCTBEHHOM KU3HU, PETUCTPOB OyXydeTa.

4.3. Pa3paboTka hopMm TOKyMEHTOB BHYTpEeHHEH Oyxrantepckoit (pruHaHCOBO)
OTYETHOCTH.

4.4. O6ecnieueHue MopsiaKa MPOBEACHNS HHBEHTApHU3aIlMid aKTUBOB U
00513aTENBCTB.

4.5. ObecnieueHne COOMIOACHUS TEXHOJIOTUU 00pabOTKH OyXTraaTepCKou
uH(pOpMAaIUU U OPSAIKA JOKYMEHTOO0O0pOTA.

4.6. HenpepbIBHBINM yYET aKTUBOB, 00s13aTENbCTB, (PaKTOB XO35MCTBEHHOM KU3HH,
MCTOYHUKOB (PMHAHCUPOBAHUS ACSATEIBHOCTUA OpraHU3alMK, TOXOA0B, PACXOIO0B,
MHBIX 00BEKTOB YUY€Ta, YCTAHOBJIECHHBIX (heIepaIbHbIMUA CTAaHIAPTAMH.

4.6.1. CBoeBpeMEHHOE OTpakKeHUE Ha cueTax OyxyueTa onepanuid, CBI3aHHBIX C
JBUKEHUEM OCHOBHBIX CPEJICTB, TOBAPHO-MATEPUATIBHBIX IEHHOCTEH U IEHEXKHBIX
CPEICTB U T. A.

4.6.2. Yuer uzziep>XeK Ipor3BOJICTBA U 00OpaIlleHHsI, UCTIOJTHEHHSI CMET PACX0/I0B,
peanu3anuy IpOayKLIUHU, BEIOJHEHUS padoT (YCIyr), pe3yJbTaToOB ACSITENbHOCTH
OpraHu3allly, a TAKKe (PUHAHCOBBIX, PACYETHBIX U KPEAUTHBIX OMEpaIlHil.



4.7. CBOEBpEMEHHOE U MPaBUIIbHOE O(hOpMIIEHUE TOKYMEHTOB Il OpTraHU3aIul 1
BeJleHUs OyxydeTa, 00ecreueHne UX COXPaHHOCTH, O(OPMIICHUS U CAa4U B
YCTaHOBJICHHOM TOPSIIKE B apXUB.

4.8. CocrapiieHue YKOHOMUYECKH 0OOCHOBAHHBIX OTUETHBIX KAJIbKYJISAIIUMA
ce0eCTOMMOCTH MTPOAYKITUH, BBITIOIHAEMBIX paboT (YCIIyT).

4.9. ObecrnieueHre CBOEBPEMEHHBIX U TIOJHBIX PAcYETOB M0 3apadOTHOI miaTe.
4.10. IlpaBriibHOE HAYUCIICHHUE U MEPEUHCIIEHUE HAJIOTOB U COOPOB B OIOKETHI,
CTPaxOBBIX B3HOCOB B TOCY/IapCTBEHHbIE BHEOIOIKETHBIE (DOH/IBI, IIJIATSKEH B
0aHKH, CpeICTB HAa (UHAHCHPOBAHUE KATUTAIBHBIX BIOXKCHHUH U T. 1.

4.11. [loramenue B yCTAaHOBIICHHBIE CPOKH 33JJ0JDKEHHOCTEN OaHKaM 1O ccyiaM,
KpeauTam.

4.12. OTuncneHne cpeICTB HA MATEPUATIBHOE CTUMYJIIMPOBAHUE COTPYIHUKOB
OpraHu3alyu.

4.13. Yyactue Hapsy ¢ ApyTUMHU CIyKOaMH B IPOBEIEHUU S3KOHOMUYECKOTO
aHaJln3a X035 ICTBEHHO-(DMHAHCOBOM JEATEIbHOCTH OPTaHU3ALMU IO JaHHBIM
OyXrajaTepcKoro y4eTa i OTUETHOCTH B LEJIAX BBISBICHUS BHYTPUXO3SIICTBEHHBIX
PE€3€pBOB, YCTPAHEHHUsI IOTEPh U HEMPOU3BOICTBEHHBIX 3aTpar.

4.14. Yyactue B opOopMIIEHHN MaTepUajoB M0 HEJOCTaYaM U XUILEHUSIM
JIEHEXKHBIX CPEJICTB U TOBAPHO-MATEPUAIbHBIX IEHHOCTEH, Nepeaya B
HEOOXOJUMBIX CITydasix 3TUX MAaT€pHaJIOB B CJIEJICTBEHHBIE U CyI€OHbIE OPTaHBbI.
4.15. YyacTtue Hapsy C pyKOBOJMUTEIEM B BOIIPOCAX pa3MEIEHUs] CBOOOIHBIX
(MHAHCOBBIX CPEACTB HA OAHKOBCKUX JECMO3UTHBIX BKJIaJaX, KOHTPOJIb 3a
MPOBEICHUEM YUYETHBIX ONEpaluii ¢ AEMO3UTHBIMU U KPEIUTHBIMU J1OTOBOPAMHU,
LEHHBIMU OyMaramu.

4.16. ObecneueHre CTpOroro COOMOAEHUS CMET aAMUHUCTPATUBHO-
XO035MCTBEHHBIX U IPYTUX PACXO/I0B, 3aKOHHOCTH CIIUCAHUS CO CYETOB
OyXrajatrepckoro ydera HeJocTay, 1eOUTOPCKON 3a/10JKEHHOCTH U IPYTUX MOTEPb,
4.17. KOHTpOIb KACCOBOU AUCIUILIMHBI YIIOJTHOMOYEHHBIMU COTPYIHUKAMU
Oyxraiatepuu B npezesax KOMIETEHIIUH, YCTAaHOBJIEHHON JOKHOCTHON
VHCTPYKUHEN U nToJoxeHussmMu banka Poccun.

4.18. CocrapieHue OanaHca U ONIEPaATUBHBIX CBOJHBIX OTYETOB O JIOX0J1aX U
pacxonax cpeicTB, 00 UCIOJIb30BAHNHU OIO/IKETA, IPYroi OyXTaaTepcKoi U
CTaTUCTUYECKOM OTYETHOCTH, IPEICTABIIEHNE UX B YCTAHOBIEHHOM HOPSIKE B
COOTBETCTBYIOIIINE OPTaHbl.

4.19. PaccMOTpeHHE U BU3UPOBAHKE IJIaBHBIM OyXTajaTEpOM CITy>KalluxX
OCHOBAHMEM JIJIsl IPUEMKHU U BbIAAUYU JIEHEKHBIX CPEJICTB, TOTOBOPOB U
COTJIAIIEHHUH, 3aKITI0YaEMbIX OpraHu3alieil Ha MoJy4YeHre Uil OTIYyCK TOBapHO-
MaTepHalbHBIX [IEHHOCTEW U HA BBINIOJIHEHUE PabOT U YCIYT, a TaKkKe
JOKYMEHTOB, YCTaHOBJICHHBIX B COOTBETCTBUU C ITyHKTamMu 4.2—4.3 HacTOsI1IETO
MIOJIOKEHUS.

S. IIpaBa

5.1. byxranrepus umeeT ciaeayronme nmpasa.

5.1.1. TpeboBath OT Bcex MOApa3ACTICHUN OpraHU3alluy COOIIOICHUS TOPSIKa
oopMIeHuUs



olepauuii U IpeACTaBICHNs B YCTAHOBIEHHbIE CPOKU HEOOXOIUMBIX IOKYMEHTOB
U CBEJICHUU.

5.1.2. TpeGoBatTh OT pyKOBOAUTENEH CTPYKTYPHBIX MOApa3/ieICHU opraHu3aluu
U OTJICTIbHBIX CIIECIUAIUCTOB MPUHSTHS MEp, HAIIpaBJICHHBIX HA o0ecrieyeHue
MpaBUJILHOM OpraHu3aiuu oyxyuera.

5.1.3. BHOCUTB NpejI0KEHUSI PYKOBOACTBY OpPraHU3alliy O IPUBJICYEHUN K
MaTepUAIbHOW U TUCHHUIUIMHAPHOW OTBETCTBEHHOCTH JIOJ>KHOCTHBIX JIUI] IO
pe3ynbTaTaM MpOBEPOK.

5.1.4. He npuHUMATh K UCTIOJHEHUIO U O(POPMIICHUIO TOKYMEHTHI 110 OTIepaIusiM,
KOTOPbIE IPOTUBOPEYAT 3aKOHOIATEIBCTBY U YCTAHOBJIEHHOMY MOPSIIKY IPUEMKH,
XPAaHEHUS U pacX0JI0BaHUA IEHEKHBIX CPEICTB, TOBAPHO-MATEPUATIBHBIX U APYTHX
LEHHOCTEM, a TaKke 0€3 COOTBETCTBYIOIIETO PACIOPSKEHUS TUPEKTOPA
OpraHu3alliy U HayaJbHUKA IOPUIUYECKOTO OT/IENA.

5.1.5. BecTtu nepenucky 1o BopocaMm OyXrajaTepCKOro yuyera U OTYETHOCTH, a
TaK)Ke IPYTUM BOIIPOCAM, BXOJSIIIUM B KOMIIETEHITUIO OyXTaJITEpUU U HE
TpeOyIOIIHUM COTJIACOBAHUS C PYKOBOAUTEIEM OpraHU3alluu.

5.1.6. IlpencraBUTENbCTBOBATh B YCTAHOBJIEHHOM MOPSIIKE OT UMEHU OPTaHU3ALNT
110 BOIIPOCAM, OTHOCSIIIUMCSI K KOMIIETEHIIMM OyXTalnTepuu, BO
B3aMMOOTHOIICHHIX C HAJOTOBBIMH, (PMHAHCOBBIMU OpPTaHAMH, OPTaHAMHU
roCyapCTBEHHBIX BHEOIOKETHBIX (DOHI0B, OaHKAMH, KPETUTHBIMU
YUPEKJICHUSIMU, UHBIMUA T'OCYIApCTBEHHBIMU OPTaHU3ALMSIMU, a TAKXKE APYTUMU
OpraHu3aLUsIMH, YIPEKICHUSIMU.

5.1.7. I1o cornacoBaHUIO C pyKOBOJMTEJIEM OpraHU3aluy IPUBJIIEKATh DKCIEPTOB U
CHEUATKNCTOB B 001aCTH OyXrajaTepCcKoro y4yeTa 1jsi KOHCYJIbTAIMMI, MOArOTOBKH
3aKJIFOUYCHHU M, PEKOMEHANN U MPEIIIOKEHUH.

5.1.8. JlaBaTh yka3aHusl CTPYKTYPHBIM MTOAPA3ACICHUAM OPTraHU3aluuy 110
BOIPOCaM, OTHOCSALIUMCS K KOMIIETEHLINN OyXTradTepuu U BHITEKAIOLIUM U3
GbyHKIIMIA, KOTOpbIE TIEpeurceHbl B HacToseM [lonoxenun.

5.1.9. TpebGoBath 1 MOJIy4aTh MaTepUalbl, MHHOpPMAIKIO, HEOOXOAUMBIE IS
JESATEIbHOCTH OyXTalTepUU, OT CTPYKTYPHBIX MOJIpa3iesIeHnii OpraHnu3alty.
5.1.10. ObpamaThcsi ¥ OMyYaTh OT CTPYKTYPHBIX MOIpa3IeICHUI OpraHu3aIuy,
rOCyJIapCTBEHHBIX MPEANPUATHI U yUPEXKICHUN HEOOXOANUMYIO METOIUYECKYIO,
MPABOBYIO Y KOHCYJITAIlMOHHYIO MIOMOILb B BBITIOJIHEHUH 33]1a4, BO3JIOKEHHBIX Ha
OyXrajTepuro.

5.1.11. JlaBaTh pa3bsiCHEHUS U PEKOMEHAAIUH IO BOITPOCAM, BXOSIIIUM B
KOMITETEHLIUIO OyXTaaTepHH.

5.2. 'maBHBIN OyXrajiTep UMEET CJIEeAYIOIINE MpaBa.

5.2.1. B cyuae oOHapy>KeHUSI HE3aKOHHBIX JICUCTBUM TOHKHOCTHBIX JTUI]
JOKJIa/IbIBATh O HUX PYKOBOJMTEINIO OPraHU3aUu JJIs IPUHATUS MED.

5.2.2. BHOCHTB NIPEAJIOKEHUS PYKOBOACTBY OPTaHU3ALMU O IIEPEMELIEHUN
COTPYIHHUKOB OyXraiaTepuu, UX MOOIIPEHHUH 3a YCIEIIHYI0 paboTy, a TakxKe
IPEIOKEHHSI O HAJIOKEHUH JUCHUIIMHAPHBIX B3bICKAHUI HA COTPYHUKOB,
HapyLIAKIIUX TPYAOBYIO TUCLHUILIUHY.

5.2.3. CornacoBbIBaTh ¢ PyKOBOJUTEIEM BONPOCH HA3HAYEHUS], YBOJIBHEHUS U
NEePEeMEIIEHHS COTPYAHUKOB OyXTalITEPUH.



5.2.4. [IpuMeHSATH MO COMIACOBAHMIO C PYKOBOJAUTEIIEM OPraHU3aLUU MEPBI
HOOUIpEHUs MO0 Mephl B3bICKaHUs. Mepbl B3bICKaHUSI MOTYT IPUMEHSATHCS TOT/a,
KOTI'JIa COTPYJHUK OyXTaJaTepuu OBTOPHO JAOMYCTUI OUIMOKY, IPUBEIIIYIO K
(MHAHCOBBIM NOTEPSIM ISl OPTaHU3ALNH, JINOO JOMYCTHII YTEUKY UH(POpMaLUH,
HOCSIEH KOH(PUIECHINATbHBIN XapaKTep.

5.2.5. IlpeacraBiATh pa3HOIIACHs PYKOBOAUTEIIO OPraHU3aIM B OTHOLIEHUH
BeJIcHUs OyXyuera.

5.2.6. PykoBOACTBOBaThCSA MUCbMEHHBIMH PACTIOPSKEHUSIMU PYKOBOIUTEIIS
OpraHU3alliy B CIy4yae BOSHUKHOBEHHUS PA3HOIIACHIA MEXKIY PYKOBOAUTEIEM U
TJIaBHBIM OyXTrajTepoM B OTHOIICHUU BeJEHUS OyXydera.

5.2.7. TpeboBanusi OyxraaTepuu B 4aCcTU MOpsAKa 0ohopMIIEHUS Oneparuii u
IIPEICTABICHUS B OyXTranTepHO0 HEOOXOIUMBIX TOKYMEHTOB U CBEJCHUH SIBIISIOTCS
00s3aTENbHBIMHU JJIS1 BCEX MOAPA3AEICHUN OpraHu3aluu.

6. OTBEeTCTBEHHOCTD

6.1. CorpyaHuku OyXTaJTepuu HECYT OTBETCTBEHHOCTh 3a HaJJIexKaIlee u
CBOEBpPEMEHHOE BBINOJHEHHE (QYHKIIHH, IPETYyCMOTPEHHBIX HACTOSIITUM
MOJIOKEHHEM, B TIpeienax 00s3aHHOCTEN, BO3JIOKEHHBIX HA HUX JOJKHOCTHBIMU
HHCTPYKIMSAMHU U HETIOCPEICTBEHHBIMU PYKOBOAUTEIISIMU.

7. 3akJIl0YHNTEIbHbIE MOJI0KEHUS
JIaHHBIN JOKYMEHT AEHUCTBYET JO €ro MePeCcMOoTpa.



